
                                                                                     
Cropredy CE Primary School 

 
Key Stage 2 Class Teacher – Job Description 

 
     
 
  Introduction 
 

This job description should be read in conjunction with the current School Teachers’ Pay and 
Conditions document and the provisions of that document will apply to the post holder. 

 
The performance of all the duties and responsibilities shown below will be under the reasonable 
direction of the Headteacher and other Senior Managers, will be mindful of his/her duty to ensure that 
the employee has a reasonable workload and sufficient support to carry out the duties of the post. 

 
The job description will be reviewed at least annually and any changes will be subject to consultation.   

 
Purpose of the Job 

       The key functions of the role are: 
 

• To implement and deliver an appropriately broad, balanced, relevant and differentiated creative 
curriculum for pupils, incorporating the National Curriculum requirements and in line with the 
curriculum policies of the school 

• To facilitate, support and monitor the overall progress and development of a designated group of 
pupils 

• To foster a safe and secure learning environment and educational experience which provides 
pupils with the opportunity to fulfil their individual potential 

• To share in the development of the school curriculum, courses of study, teaching materials, 
teaching programmes, methods of teaching and assessment and their review 

• To support and contribute to the school’s responsibility for safeguarding children 

• To direct and supervise the work of Teaching Assistants 

• To co-operate and liaise with other professionals, including fellow staff and colleagues from 
external agencies (for example, specialist teachers from the LA support services, health 
professionals and social workers) 

• To coordinate subject areas across the school, ensuring a relevant and appropriate curriculum 
policy is produced and reviewed and is complimented by associated schemes of work * 

• To assess, record and report on the attendance, progress, development and attainment of 
assigned pupils and keep such records as required by the school 

• To use a variety of delivery methods appropriate to pupils’ learning styles and the varying 
demands of the curriculum 

o (*includes lessons observations, work sampling, planning and review. NQTs work in 
partnership with an experienced colleague to support the development of knowledge and 
skills required) 

 
       General Expectations 
 

• To play a full part in the life of the school community, and support its Christian Ethos and values 

• To ensure effective communication with parents and with persons or bodies outside the school 
who are concerned with the welfare of pupils, after consultation with appropriate staff 

• To contribute to the personal, social, health, citizenship and mental health education of pupils 
according to school policy 

• To work as a member of the whole school team and contribute positively to effective working 
relationships within the school  

  



• To engage in performance management and seek purposeful CPD opportunities to meet targets 
set 

• To contribute to the formulation and implementation of the School Development Plan and 
associated action plans, as appropriate. 
 

       Specific Duties 
 

• To plan and prepare lessons and schemes of work appropriate to the needs, interests, experience 
and existing knowledge of the children in the class 

• To mark and assess children’s work as per the school policy and to record their development, 
progress and attainment, both at school and elsewhere, having regard to the requirements of the 
national curriculum and to inform future planning and to ensure differentiation 

• To maintain good order, discipline and respect for others; to promote understanding of the 
school’s rules and values; to safeguard health and safety and to develop relationships with and 
between children conducive to optimum learning. 

• To maintain an attractive and stimulating learning environment and to contribute to displays in the 
school as a whole 

• To provide or contribute to oral and written assessments, reports and references, both at school 
and elsewhere, relating to the development and learning of individual children and groups of 
children, having regard to the requirements of the national curriculum 

• To evaluate and review your own teaching methods, materials and work as a reflective practitioner 
and strive to make changes to improve practice 

• To take part in the corporate life of the school by, for example, attending assemblies, registering 
the attendance of children and supervising children in before and after school sessions in a timely 
manner 

• To organise, supervise and, so far as practicable, to teach any children whose teacher is absent 

• To help ensure that subject matter and learning resources reflect County and school policies on 
race and gender equality and the implications of these policies are borne in mind in relation to all 
tasks and duties listed above 

 
       Health & Safety 
       You have a responsibility under Health & Safety legislation to ensure that you: 
 

• Take reasonable care for your own health & safety and that of others affected by what you do or 
do not do 

• Co-operate on all issues involving health & safety 

• Use work items provided for you correctly, in accordance with training and instruction given 

• Do not interfere with or misuse anything provided for your health, safety or welfare 

• Report any health & safety concerns to your manager as soon as practicable 

• Complete risk assessments where appropriate and share with the staff involved and have it signed 
off by the Headteacher 
 

       Safeguarding 
 

Cropredy Church of England Primary School is committed to safeguarding our children. All staff must 
be dedicated to ensuring the safety and well-being of our children. The post-holder is responsible for 
ensuring that all child protection policies are adhered to, and any concerns are raised in accordance 
with these policies. 

 
 

Signed: 

 
 
 

 
 

Date: 

 

 
        Job Description prepared by: Headteacher 

  


